City of Fresno V32

CONVENTION CENTER MAINTENANCE SUPERVISOR

Class Definition

Under direction, performs supervisory and skilled work in the maintenance, repair and adteration of Convention
Center facilities and related equipment.

Distinguishing Characteristics

Convention Center Maintenance Supervisor isafirg line supervisory classinwhichincumbents supervisetheday-
to-day work activities of maintenance, congtruction, technica and custodid employees. Reporting to the
Operations and Events Supervisor, Convention Center Maintenance Supervisors have operational and
adminigrative respongbilitiesfor one or more programs. Incumbents may be required to work avariety of shifts,
holidays, and weekends.

Typical Tasks

(Thisligt is neither inclusve nor exclusve. Consequently, thisinformation may not reflect Essentid Functionsfor
this class)

Schedules and assigns crews and equipment; instructs crewsin proper work methods; reassgnsworkersto meet
varying work load or crew requirements.

Conducts performance eval uations and recommends gppropriate corrective action when required.

Supervises building repairs and dterations to assure compliance with applicable codes.

Supervises custodia services in the Center, directly and through subordinate employees.

Supervises and participatesin the maintenance, repair, operation and overhaul of Convention Center facilitiesand
equipment such as bailers, chillers, ice floor equipment, fans, blowers, cails, ducts, thermogtats, gauges, meters

and vaves.

Assgs in the preparation of budget documents and bid specifications for magjor equipment purchases and
projects.

Ingpects Convention Center facilities and equipment for damage or deterioration; recommends appropriate
corrective steps when substandard conditions are identified.

Prepares event set-up and accommodati onsin accordance with eventsmanifest; asssts promoters before, during
and after events.

Checkstime cards, leaverequest forms, and requigtions; orders partsand supplies, maintainsrecordsand related
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documents.
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Supervises and conducts job training and safety programs.
Performs related duties as required.

Knowledge, Abilities, and Skills

Knowledge of the principles and practices of effective employee supervison.

Knowledge of the methods, tools, and equipment used in the care and maintenance of a large multi-purpose
entertainment facility and grounds.

Knowledge of the procedures and requirements for ingtalation and maintenance of ice making and surfacing
equipment, and basketbal |l and other speciaty flooring.

Knowledge of basic concert rigging procedures.
Knowledge of the hazards and safety requirements of the work.

Knowledge of the requirements regarding access and egressin large auditoriums and fire regulations concerning
large assemblies.

Knowledge of the techniques and procedures employed in the set-up and arrangements of accommodations for
Convention Center users.

Knowledge of the building tradesind uding air conditioning, heating, and plumbing specific to alarge multi-purpose
entertainment fadility.

Ability to ingtruct crew membersin proper work methods.

Ability to perform skilled mechanical, dectricd, and structurd maintenance and repair work.

Ability to establish and maintain good working rel ationshi pswith employees, officidss, contractors, and inspectors.
Ability to keep work records and prepare reports using basic computer skills.

Minimum Qualifications

FHve years of experience in maintenance and repair of a large multi-purpose facility, which included, or is
supplemented by, two years of lead or supervisory work experience. Satisfactory completion of accredited
college or univergty course work in business, public administration, recregtion adminigtration, or closely related
field may be subtituted for a maximum of two years of the required experience on the basis that thirty semester
units equas one year of experience.
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Soecial Requirement

Possession of avaid Cdifornia Driver's License may be required at time of gppointment.

APPROVED: DATE

Director of Adminigrative Services
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